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Timely Submission of Quarterly Hindi Progress Reports by Departments
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A report on the progressive use of Hindi is sent to the Official Language Department of the
Ministry of Defence and the Ministry of Home Affairs after each quarter, based on the data from
all departments/units. In addition, the progress made in this regard is reviewed in the quarterly
meeting of the company's Official Language Implementation Committee, chaired by the
Chairman and Managing Director.
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The quarterly Hindi progress report for each quarter is required to be sent to the Official
Language Department of the Ministry of Defence within 15 days of the end of each quarter.
However, it has been observed that many departments are not sending the quarterly reports to
the Official Language Department on time.
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All concerned Heads of Departments/Officers-in-Charge are to ensure that the "Quarterly Hindi
Progress Report” is compulsorily filled in the prescribed format accurately and submitted to the
Official Language Department within 5 days of the end of the quarter (or on the next working
day in case of a holiday) so that it can be reviewed, consolidated, and submitted for the approval
of the competent authority and after the approval of the competent authority, it can be sent to
the Ministry of Defence on or before the 15th of the month.
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